
Setting up Direct Deposit 
 

**Electronic direct deposit assures that an employee’s paycheck is in their checking 
or savings account on payday even if they are sick or on vacation.  Therefore, 

electronic direct deposit is mandatory for all wage and permanent employees. ** 
 

1.  Go to: https://patriotweb.gmu.edu/ 

2.  Click: Login 

3.  Enter: User ID and PIN 

4.  Click: Login 

5.  Click: (Green and White) Employee Services Tab 

6.  Click: Pay Information 

7.  Click: Direct Deposit Allocation 

8.  Click: Add New Direct Deposit 

9.  Enter: Banking Information in all required fields * 

10.  Click: Save and then, Exit Out 
*Additional assistance is available at 993-2226 or in Fenwick Library, Room 206-B 


